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SAFETY AND PRACTICE POLICY

We aim to make children, parents and staff aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment. 

The member of staff responsible for health and safety is Tracey Hebborn.  She is competent to carry out these responsibilities, has undertaken a health and safety training course and regularly updates her knowledge and understanding.  

To maintain a reasonable working temperature, the Pre-School shall close if the temperature is lower than 16°C or higher than 25°C, in accordance with the Health and Safety Executives Code of Practice and The Workplace (Health, Safety and Welfare) Regulations 1992.  All reasonal steps will be taken to achieve a temperature which is as close as possible to comfortable before the Supervisor makes that decision.  The temperature will be monitored before the session starts and assessed for a risk to the children’s welfare.  If an acceptable level of comfort is achieved it will continue to be monitored throughout the day if deemed necesary and the temperature will be recorded . 
The safety of young children is of paramount importance.  In order to ensure the safety of both children and adults, the Pre-School will ensure that:-

· All children are supervised by adults at all times and will always be within sight or hearing of an

      adult.

· A book is available at each session for the confidential reporting of any incident/accident.

· Regular safety monitoring will include checking of the accident and incident record.

· All adults are aware of the system(s) in operation for children’s arrivals and departures and an adult will be at the door during these periods.  The front doors of the building will be locked during sessions and access will only be allowed by ringing the door bell.  A gate will be placed over the doors out of the main hall to prevent children leaving the area.

· Every entrance and exit to the Pre-School is fitted with a safety door bar.

· Children will leave the group only with authorised adults.

· Safety checks on premises, both outdoors and indoors, are made before every day/session.

· Outdoor space is securely fenced.

· Equipment is checked regularly and any dangerous items repaired/discarded.

· The layout and space ratios allow children and adults to move safely and freely between activities.

· Fire doors are never obstructed and clearly visible.

· Fires/heaters/electric points/wires and leads are adequately guarded.

SAFETY AND PRACTICE POLICY (continued)

· All dangerous materials, including medicines and cleaning materials are stored out of reach of children.

· Children must not have unsupervised access to kitchen, cookers or any cupboards storing hazardous materials including matches.

· Adults are not to walk about with hot drinks or place hot drinks within reach of children.

· Fire drills are held at least twice a term.

· A register of children is completed as they arrive and leave so that a complete record of all those present is available in an emergency.

· There is no smoking allowed in the Pre-School or garden at any time.

· A correctly stocked first aid box is available at all times.

· Fire extinguishers are checked annually and staff know how to use them. 

· Whenever children are on the premises at least four adults are present.

· Large equipment is erected with care and checked regularly.

· Activities such as cooking and energetic play receive close and constant supervision.

· On outings, the adult:child ratio will be at least one to two.  A risk assessment is carried out and sent to Ofsted prior to any outing.

· If a small group goes out, there will be sufficient adults to maintain appropriate ratios for staff and children remaining on the premises.

· Children who go out on short walks will wear visibility vests at all times.

· Equipment offered to children is developmentally appropriate, recognising that materials suitable for an older child may pose a risk to younger/less mature children.

· Internal safety gates/barriers are used as necessary.

· No running rule applies indoors throughout the Pre-School.

· The premises are checked before locking up at the end of the day/session.

· Pregnant staff will complete, with health and safety trained staff, a risk assessment. 

· Staff will have access to health and safety guidance including safe lifting, and discuss health and safety regularly at staff meetings.

· Staff will ensure the correct and safe disposal of hazardous waste materials.

· Should a parent/carer request anyone other than themselves to collect their child then a password will be required to enable the child to leave the Pre-School.

· All first aid boxes are correctly stocked and available at all times, including one in the garden area.

· Only six children are allowed on the outside climbing frame at one time.

· If the indoor climbing frame/slide is out in the Hall then only five children will be allowed on the top platform and four climbing around the side panels.

· All visitors should sign in the Visitors Book and this will be taken with the register if the fire alarm sounds, to ensure all visitors are accounted for.
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